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	Purpose
"As the Timer, it is my duty to time and record the duration of the entire meeting and its individual parts. For today’s meeting, the speeches are 5-7 minutes in duration.  At five minutes, I will hold up the GREEN card, six minutes, YELLOW card, and seven minutes, the RED card.  Table Topics speeches are from one to two minutes.  At one minute, I will hold up the green card; at 1 1/2 minutes, I will hold up the yellow card and at two minutes, the red card.  In this activity only a 15 second leeway is allowed for the speaker to qualify for the Best Table Topics Award.

	Program Speaker
	Time
	Qualify? (Yes or No)

	
	
	

	

	

	

	NOTE – Time must be between 4:30 and 7:30 to qualify for the best speaker award

	Skill Module Speaker
	
	Time

	

	

	Evaluators
	Time                                                            Qualify? (Yes or No)

	

	

	

	

	Table Topics
	Time
	Qualify? (Yes or No)

	
	
	

	

	

	

	

	

	

	NOTE – Time must be between 45 sec and 2 min 15 sec to qualify for best table topics                             


  RETURN TO SECRETARY ONCE COMPLETE
